
SHEFFIELD CITY COUNCIL

JOB DESCRIPTION

	DIRECTORATE:
	DEL  


	SERVICE:
	Leisure

  

	DIVISION/SECTION:
	Activity Sheffield  


	POST TITLE:
	Casual Activity Workers  


	GRADE:
	SCP14, SCP18 SCP22 SCP29  


	RESPONSIBLE TO:
	Resources Team and Project 

Co-ordinators  


	RESPONSIBLE FOR:
	Staff and volunteers relevant to the work agreed  


	HOLIDAYS AND SICKNESS RELIEF:
	By and for other casual activity workers  


	PURPOSE OF THE JOB:
	To deliver play, sports and physical activities  



SPECIFIC DUTIES AND 

RESPONSIBILITIES

· Leading physical activity and sports activities that achieves best practice and best value in meeting the needs of the Sheffield community

· Complying at all times with City Council Policies and procedures within the designated team

  Any other relevant duties and responsibilities as may arise.

Main Responsibilities

1. Contributing to the health and safety of yourself and others and be involved with risk assessments prior to sessions


2. Support the protection of children and vulnerable adults 

3. Establish and maintain relationships with children, parents and vulnerable adults

4. Contribute to the participants health and well being


5. Prepare, co-ordinating and delivery programmes of activity


6. Work with colleagues in a team


7. Contribute to the planning, organisation and evaluation of work


8. Prepare play, sport and physical activity opportunities to enhance the participants development


9. To attend induction and regular personal development sessions determined through negotiation with Resources Team


10. Completion of monitoring and evaluation forms

11. Be prepared to accept work with limited notice and work unsociable hours


All duties and responsibilities should be carried out in accordance with agreed Council policy and procedures, in particular the Councils policies on Equal Opportunities and Health and Safety.

Any other relevant duties and responsibilities as may arise.
Issue date:
5 April 2007   

PERSON SPECIFICATION


Casual Play Leaders and Sports Coaches.

	MINIMUM ESSENTIAL REQUIREMENTS

	METHOD OF ASSESSMENT

	Skills/Knowledge:

Ability to communicate in an appropriate manner to a diverse range of client groups 

An understanding of the importance of punctuality when providing a sports/fitness session

Ability to work as part of a team

Ability to work with voluntary sector groups, community groups and partner organisations

Ability to deal with potentially confrontational children and adults in priority areas across the city
An ability to keep basic records

Knowledge of health & safety issues

Understanding of equal opportunities issues in relation to community based service delivery


	Application Form Interview/Assessment

Application Form/Interview
Application Form Interview/Assessment

Application Form/Interview

Application Form Interview/Assessment

Application Form/Interview

Application Form Interview/Assessment

Application Form/Interview



	Experience/Qualifications/Training:

Evidence of previous experience working with children and adults in a play/sports/fitness environment

Have a relevant National Governing Body qualification or relevant awards in play, sport or fitness

A commitment to taking up further unpaid training opportunities


	Application Form/Interview

Application Form/Interview

Application Form/Interview

	Work Related Circumstances:

Being prepared to accept work across the whole of the City 

The ability to work unsociable hours, weekends and holidays


	Application Form/Interview

Application Form/Interview




�  �Informal Enquries to: Paul Steel, Tel 0114 273 5630














WORKING FOR SHEFFIELD


